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1. Policy
1.1. This Policy sets out Wokingham Borough Council’s approach and practices for dealing with unauthorised encampments by Travellers and Gypsies (hereafter referred to as "Travellers"). The policy will ensure that the Council follows the all legal requirements and meets its obligations to both residents and Travellers. 
1.2. Wokingham Borough Council deals with all unauthorised encampments in the same manner.
2. Purpose

2.1. Wokingham Borough Council aims to ensure that all members of the Travelling Community feel part of an inclusive society with equal access to services and other facilities. Wokingham Borough Council recognises that all communities have the right to enjoy a quality of life which is free from harassment or offensive behaviour.

2.2. There is no “right in law” to stop on land, belonging to another without their consent. Wokingham Borough Council’s objectives are to protect land from unauthorised encampments throughout the borough either by securing council owned sites or advising other land and property owners/occupiers. In the event of unauthorised encampments occurring on Wokingham Borough Council land Wokingham Borough Council staff will:

· Carry out suitable enquiries and consider the balance of rights of individual traveller families in each case

· Determine promptly whether unauthorised encampments should be permitted to stay on land for a period of time or whether the Travellers will be required to leave immediately with notice of the decision being given promptly

· Communicate with and provide up to date information to members of the community

· Pursue legal action to remove Travellers from the land where permission to stay is not granted or once any permission given has expired

· Ensure that unauthorised encampment sites remain in a clean and healthy state during occupation and restore the site to its former condition after the Travellers have left

· Meet all statutory obligations to both local Residents and to Travellers occupying the site during the period of the encampment.

2.3. Every attempt will be made to maintain good working relationships with the Police, Town and Parish Councils, and neighbouring districts with the aim of preventing unauthorised encampments in the first instance.

3. Scope
3.1. This policy sets out the responsibilities and obligation placed upon the Council in delivering a fair service across the borough both to Travellers and to other members of the Community.  The policy identifies key areas of service and sets out how they will be managed and delivered to all in ensuring a consistent approach.

3.2. Wokingham Borough Council will also ensure that residents have a line of communication into the Council for reporting the arrival/presence of unauthorised encampments 

4. Equality & Diversity

4.1. This Policy complies with The Public Sector Equality Duty, introduced under The Equality Act 2010. 

4.2. The Government has identified the following categories that Tenant Services must treat the same as all others and not excluding them inappropriately.  Tenant Services must promote their inclusion and to challenge discrimination against them.  The groups listed below may require additional support where necessary. 

· Age

· Disability; 

· Gender reassignment

· Marriage and civil partnership

· Pregnancy and maternity

· Race

· Religion and belief

· Sex

· Sexual orientation.

4.3. There are elements of the processes involved in working with Travellers where there will be an impact on those with protected characteristics where we will need to take into account their individual needs, make reasonable adjustments and tailor our services accordingly. 

5. Principles

5.1. Wokingham Borough Council recognises and accepts the right to choose to live a travelling way of life. 

5.2. Wokingham Borough Council recognises and accepts the rights of Travellers enshrined in law such as the Human Rights Act, The Equalities Act and all other Acts of Parliament and case law precedent. All members of the community whether settled or Travellers have a responsibility to show understanding and tolerance to others and respect for the law.

5.3. The following principles will apply to this policy:

· Open and accountable

· Reflect the current standards of operation at this time

· Allow a consistent approach

· Be realistic and achievable.

6. Review

6.1. The Council’s Tenant Services will review the policy periodically (usually every 12 months) and will update the policy to accommodate any changes in the delivery of services or legislation.

7. Managing Unauthorised Encampments

7.1. The Gypsy and Traveller Liaison Officer (GTLO) will undertake co-ordination of Wokingham Borough Council activities in relation to unauthorised encampments on behalf of all other Wokingham Borough Council services. This will include co-ordinating the work of the relevant Council departments and establishing and maintaining liaison and working arrangements with the Police, landowners, town and parish councils and other agencies as appropriate.  

7.2. The GTLO will ensure that all relevant stakeholders will be kept informed of progress and developments.

7.3. Members of the public, other local authorities and agencies, Members and Officers should inform the GTLO in the event of an unauthorised encampment. This will ensure compliance with Wokingham Borough Council legal obligations.   

7.4. Any Wokingham Borough Council staff visiting the site should inform the GTLO in advance of the visit so that they can be briefed on the current position. Any such visitors should contact the GTLO on their return so that the information held and regularly circulated regarding the site can be updated. 

8. Statutory Rights 

8.1. There is a statutory requirement upon the Council to meet the educational needs of Travellers’ children. This means that the GTLO must, as part of their co-ordinating role, inform the Thames Valley Consortium Traveller Education Service about Travellers residing in the authority area.  

8.2. The Thames Valley Consortium Traveller Education Service will visit roadside Travellers within 2 working days of being notified in order to ascertain the number of children and young people in need of educational provision. 

8.3. Should the Travellers ask for temporary housing/site provision, either the GTLO or the Thames Valley Consortium Travellers’ Education Service will offer information and advice on who to contact. 

8.4. Should the GTLO discover any further needs, particularly relating to the health and welfare of occupants, he/she should notify the appropriate authority and/or inform the occupants of how they can seek help or advice. 

9. Procedure

9.1. All unauthorised encampments must be reported to the GTLO or in his/her absence, an appointed member of staff who will follow the procedures detailed below.  

9.2. All staff need to be aware of the procedures to be followed when an unauthorised encampment is reported.

9.3. Upon becoming aware of an unauthorised encampment, the GTLO (or appointed member of staff) must complete the pre-visit section of the unauthorised encampment form. (EU1).

9.4. A copy of the map from Plan Web showing the place of the encampment should also be printed and attached to the unauthorised encampment form.
9.5. The first site visit must be made before 2.00pm on the day of becoming aware of the encampment. If this not be possible, the GTLO should discuss this with their line manager and agree when the first visit can take place. All site visits must take place within 24 working hours of first becoming aware of the encampment.

9.6. The frequency of subsequent site visits will be at the discretion of the GTLO based on an assessment of all known risk factors.

9.7. When visiting the site the GTLO should take with them:
· Map

· Code of Practice (enough for one per caravan)

· Unauthorised encampment form

· Risk Assessment form

· Working mobile phone (for GTLO this will be a GPS phone)

9.8. Once on site the GTLO must complete the site visit part of the unauthorised encampment form and a risk assessment form. (EU2)

9.9. Whilst assessing the site the GTLO must:
· Explain what rights they have and the GTLO role as an Enforcement Officer

· Explain Code of Practice and provide a copy for each van (EU3)

· Offer black plastic sacks in order to keep the site clean and tidy

· Ask the reason for stopping and how long they intend to stay

· Make enquiries regarding any health or welfare issues they may have and offer help or assistance with finding doctors, dentists etc.

· Offer help/assistance with housing

· Ask how many school age children are on site in order to inform the Thames Valley Consortium Traveller Education Service

· Inform them of what will happen next and who to expect on site

· Count the caravans/families and take vehicle registration numbers

· Inform them of the nearest transit sites available and provide directions (EU 4)
9.10. Upon returning to the office the GTLO should complete the post visit part of the unauthorised encampment form. 
9.11. The GTLO must then send out a round robin e-mail of the “Encampment List”. This includes Welfare, Education and Police, including the appropriate district and parish wards.

9.12. The GTLO must then complete the recommendations part of the unauthorised encampment form, outlining the next action which they think should be taken.

9.13. All completed paper work must then be referred to the line manager for discussion and agreement of the next actions to be taken. The agreed actions must be recorded on the unauthorised encampment form and signed off by the line manager.  

9.14. Where the immediate line manager of the GTLO is not available, the next line manager or another senior manager must take on the role of line manager, signing off the agreed actions. 

9.15. All agreed action must have agreed time scales to ensure that all actions are completed in the timeliest manner possible.

9.16. If the land belongs to Wokingham Borough Council, then the line manager must send the unauthorised encampment form to the Head of Service with delegated authority to take action.  

9.17. In the event of the line manager being in a remote location, the GTLO must 

e-mail all necessary documents and have a phone conversation with the line manager. The line manager must record the agreed actions and electronically sign the unauthorised encampment form before sending electronically to the Head of Service. 

9.18. The GTLO must follow up all complaints and where necessary, visit local residents in order to give updates on the situation. A Traveller Complaints Register is held by the GTLO and all complaints must be entered in the register. The 
10. Private Land 

10.1. Under normal circumstances, the Council will not take action on behalf of private landowners.  However, where unauthorised encampments have occurred, the Council will attempt to notify landowners and inform them of the unauthorised encampment.  The Council has a duty to notify private landowners and provide help and advice on how to evict.

10.2. Legal advice will need to be obtained by the landowner, who will be responsible for organisation of the eviction and restoration of the site(s).

10.3. Every attempt must be made to inform the land owner of the unauthorised encampment within 24 hours of the GTLO becoming aware of the encampment.
10.4. The Council has no legal responsibility in respect of the clearance and restoration of privately owned sites.  It is for the landowner/occupier to ensure that sites are restored and that no health and safety hazards remain.  
10.5. Where it is known that unauthorised encampment on private sites is happening regularly, the GTLO will, where possible, liaise with the landowner/occupier to discuss the securing of the site in question. 

11. Wokingham Borough Council owned land.

11.1. If the encampment is on Wokingham Borough Council land then the occupiers will need to be served with a Notice to leave (EU5). This notice must be served on each caravan within 24 hours of the first site visit.

11.2. If the land belongs to Highways then a Notice to Leave (Highways) should be served in place of the standard notice (EU6).

11.3. The time scale as to when they are required to leave by will be written within the Notice to Leave and will have been agreed between the GTLO and line manager within the action points.

11.4. After the second site visit and any subsequent visits, a further round robin 

e-mail will be sent to update all parties of any changes, in particular changes to the original site assessment and risk assessment. 

11.5. On the day the Notice is due to expire, a third visit to the site must be completed. This visit is to confirm if the Travellers have left the site.

11.6. If the site is still occupied, the GTLO will instruct Legal Services to start formal proceedings. A witness statement must be provided and that must be drafted and provided to Legal Services the same working day as the third visit along with a copy of Notice to Leave and a map of the encampment area. 

11.7. Legal Services must provide a timescale for the date of the Court Hearing and the line manager must advise and record this on the unauthorised encampment form.  

11.8. When the Court Hearing date is known, a fourth site visit must take place to serve the court papers on the Travellers. This must generally allow at least 2 working days before the Court Hearing. 
11.9. The GTLO must attend the Court Hearing with a member of Legal Services.
11.10. Upon obtaining a Court Order the GTLO must make a fifth visit to the site and serve a copy of the Court Order on each caravan. Where caravans are unoccupied at the time of the visit, a copy of the Court Order must be attached to the caravan or on the door step. 

11.11. Copies of the Court Order must also be placed at all entrances to the site, by placing them on trees or fencing around the site or on a stake in the ground. 

11.12. Upon expiry of the Court Order the GTLO must attend site with the bailiff in order to complete the eviction and sign the relevant paperwork.

11.13. When the Travellers leave the site, the GTLO must arrange for the site to be cleared and cleaned. The Council will employ a specialist contractor to clear the site safely and quickly.

11.14. The GTLO will make recommendations on securing the site to avoid further encroachment at a later date.

12. Section 61 Notice

12.1. A Section 61 Notice is a Police power to remove unauthorised encampments within a few hours of their arrival. For the Police to use a Section 61 Notice to remove Travellers, the encampment needs to meet one of the following criteria:

· Damage has been caused gaining entry to the land

· Criminal damage has been caused since they have been on the land

· There are 6 or more caravans

· The Travellers have been causing anti social behaviour since their arrival.

12.2. Section 61 can be used for Council and private land but cannot be used on any highways land so prior consideration must be given to the land ownership.

12.3. Information on whether the above criteria have been met are recorded on the unauthorised encampment form. If the criteria have been met, the Head of Service must contact the Police Inspector recommending that Section 61 powers should be used. The Police will then follow their own procedures (REFERENCE 1).

13. Unauthorised Encampments on Wokingham Borough Council 
 Land - Tolerance 

13.1. Best practice guidance provides that local authorities must, under certain circumstances, exercise tolerance in dealing with unauthorised encampments.

13.2. Travellers may be permitted to remain on a site for a period of time where there are justifiable reasons. Such reasons may include seeking of medical treatment or for other valid reasons connected with welfare and health. This must be considered in the context of the level of nuisance, disturbance or harassment to communities and businesses in Wokingham Borough.  

14. Out of Hours Service 

14.1. In the event of a traveller incursion occurring “out of hours” which according to Police is not causing a problem, this can be dealt with by the GTLO on the next working day.  

14.2. If there is a public safety issue involving the Travellers, the Police will want to serve notice under Section 61. The Police will phone the out of hours emergency number for an Officer to attend the site. The “Out of Hours” Officers have the delegated authority to confirm that the Council do not want the Travellers to occupy the site. They also hold details of which properties the Council owns. The Out of Hours Officer is required to inform the Travellers in person (accompanied by Police) that they are trespassing on Wokingham Borough Council’s land and ask them to leave. This will then allow the Police to serve the Section 61 notice.    

14.3. If the site needs securing, the appropriate out of hours procedures must be followed.

15.
Safety when visiting Unauthorised Encampments. 

· Wokingham Borough Council staff must not go on site without having completed the Personal Safety Training and the Risk Assessment course

· Park vehicle facing away from the site, do not drive into site area

· Always go on site in twos (staff or Police Officer)

· Never walk into an area of caravans. Stand on the edge introducing yourself and ask occupants if you may enter

· Dogs are to be controlled or tied up. Do not touch or pet any dogs as they can easily become agitated.

UE1
Unauthorised Encampments
	Date Informed:
	Time advised:
	Land occupied:

	
	
	

	Senior Officer Point of Contact:


	Officer:
	Informants Name:

	Contact Phone Number
	Contact Number: 


	Contact Number:


	Pre Visit
	Notes / Comments
	Time Completed

	Who owns the land? WOKINGHAM BOROUGH COUNCIL/ PRIVATE 

	
	:

	Is the land in a public area which is used regularly by the public, close to shops and facilities, near a park or schools? Please attach a copy of a Plan Web map showing position of encampment.
	
	

	If private are details of the landowner known?
If so please state:
	
	

	Is the land owner aware they have an encampment?
	
	

	Have the Police and line manager of encampment – URN number?
	
	

	Arrange second person to attend site for twin visit. Police / Community Warden.


	
	:

	
	
	

	Site Visit
	Date:
	

	Has any damage been caused to gain entry to the site? If so please state:
	
	:

	Has any damage been caused to surrounding areas since they have been on site?
	
	

	Is their presence on the site causing disruption and disturbances to other households or businesses?
	
	

	How many caravans on site?
	
	:

	How many other vehicles e.g. 2 cars, 1 van. 
	
	:

	How many adults?
	
	:

	How many children?
	
	:

	How many elderly or disabled persons?
	
	

	Are the families helpful and friendly?


	
	

	Has a welfare check been undertaken on all caravans? Please attach
	
	:

	Is there any medical or welfare reason the encampment should not be ask to move off site?
	
	:

	Has a statement been completed asking them to move off site? 

	
	:

	What was the response?
	
	

	
	
	

	Post Visit 
	
	

	E-mail the necessary people to advise of the encampment
	
	

	Advise Legal services if it is on Wokingham Borough Council land.
	
	


	Recommendations
	Why
	

	Section 61 Notice


	
	

	Private land owner to take action
	
	

	Wokingham Borough Council to take action
	
	


Signed …………………………………………………………………………………

Title ……………………………………….

Date ………………………………………. Time………………………………….

	Agree Actions (To be completed with Manager)
	When required by 
	Completed (Date& Time)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Signed (Manager)……………………………………………………………………

Title………………………………………………………………………………

Date………………………………………………………………………….

I, ..………………………..…………….…..as Head of …………………………. am authorised to initiate such action to remove Gypsy, Roma and Travellers who are unlawfully occupying council property or land.  Under this delegated authority I agree to and authorise the above actions.

Signed…………………………………………. Dated………………………………  

Print Name …………………………………….
EU2
RISK ASSESSMENT SHEET
DATE:                                                                                SITE NO:   

	TASK BEING ASSESSED
	UNAUTHORISED ENCAMPMENT

	LOCATION
	

	TEAM
	


Step 1:  Look for the hazards and list them

	Hazard
	Details

	 FORMCHECKBOX 
       Psychological – Stress, shock, anxiety

 FORMCHECKBOX 
       Physical – Machinery, electricity, heat, noise  

 FORMCHECKBOX 
       Chemical – Water, acid, alkali, asbestos

 FORMCHECKBOX 
       Biological – HIV, legionella, hepatitis 

 FORMCHECKBOX 
       Other


	


Step 2:   Who could be harmed

	 FORMCHECKBOX 
     Occupants on site could be breathing in or coming into contact with various substances by living/staying in this area and going about their daily business.

 FORMCHECKBOX 
     Staff and multi agencies visiting the site.

 FORMCHECKBOX 
     Anyone who might be disabled, pregnant, or young people.

 FORMCHECKBOX 
     Residents/Others who use the land as an amenity or right of way.




Step 3:  Record

	This assessment has been carried out by:

Name:  

Job title:

Date:

	


Step 4:  Managers evaluation of risk

	What will exposure to hazard do to someone?

Actions to be taken as a result of risks identified

Signed off by:  

                        Simon Price                                                      Date……………………..

                        Head of Tenant Services




 EU3
CODE OF PRACTICE







Your stay on this land will depend upon your co-operation. It is hoped that you will respect the privacy and rights of local residents/ businesses to go about their daily routines undisturbed.

The following rules apply:

· Keep groups small.

· Look after the land you park on and do not cause problems for nearby residents.

· Do not dump or burn rubbish on the land you are on.

· Be respectful of where you park.

Please:

· Let us know if there are special reasons for your stay

· Let us know if there are particular needs, e.g. that a person on site requires special medical care or facilities

· Keep the site clean and tidy during your stay.

EU4 



Nearest Transit Sites to Wokingham

Wiltshire J15 M4  - Chiseldon Firs caravan site, Malborough Road, Swindon.
12-20 Pitches

Contact Swindon Borough Council on 01793 464434- Traveller Liaison Office
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Directions from A329M

1. Take slip road left for M4 toward Newbury / South Wales / Reading (Cen.,S&W)
2. At exit 15, take slip road left for A419 / A346 toward Swindon / Marlborough
3. At roundabout, take 3rd exit onto A419 / Marlborough Road
4. Take slip road left
5. At roundabout, take 5th exit0.6 mi
6. Merge onto A419 / Marlborough Road0.4 mi
7. Arrive at Marlborough Road, Swindon, Swindon SN4 
.

EU5
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name and address
Date: 

To the Occupiers of Land at:

…………………………………………………………………………………………..

TAKE NOTICE THAT this land is owned by Wokingham Borough Council. You are occupying without licence or consent.
YOU ARE REQUIRED TO LEAVE BY  ......................................................................  

If you fail to do so the council will apply to Reading County Court for an Order for Possession. 

Notice served ………………………… at ……………… by…………………………….     

Yours faithfully,

Simon Price

Head of Tenant Services
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name and address
Date: 

To the Occupiers of Land at:

…………………………………………………………………………………………..

TAKE NOTICE THAT Wokingham Borough Council is the Highway Authority for the Wokingham area with responsibility for the land you are occupying.  You are occupying without licence or consent and

YOU ARE REQUIRED TO LEAVE BY  ......................................................................  

If you fail to do so the council will apply to Reading County Court for an Order for Possession. 

Notice served ………………………… at ……………… by…………………………….     

Yours faithfully,

Simon Price

Head of Tenant Services
Document 1
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BERKS WEST B.C.U.

Operations, Planning and Support Department

Unauthorised

Traveller Incursion

URN:          

Ops No:    

Note: Force and Area Policies relating to ‘Unauthorised Incursion’ must be complied with at all times.
PART 1:

Location of encampment:    Full description including positioning of vehicles on land, proximity of houses and businesses in area, play parks and recreational land, to footpaths or others routes regularly used by residents and businesses. Photographs of site at commencement of encampment:

Each shift has a digital camera. Photographs are to be taken of site including location of individual caravans positions and general condition of site, litter, ground condition. Copies to be attached.

	

	

	

	

	

	


Land Owner or agent Details:
Enquiries with local residents or businesses will need to be made to identify the land owner. Tenants are not land owners or agents.

Name:

	


Address:

	


Tel:

	


Land Owners views on encampment: (‘Objects’, ‘consents’ etc): 

	

	

	


Land Owners / Agents signature 

	


Traveller’s intentions: 

	

	

	


Code of conduct served to:  

A code of conduct is attached to the rear of this document. This must be served to an adult member of the group, many Travellers and gypsies have difficulty reading please explain this document to them.
	

	


Name of Travellers Legal Representative: (if any)
	


Number of dogs present:  

	


Details of vehicles / caravans / trailer






	Colour
	Make and Model
	Index

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Details of occupants
Including children and babies







	Name:
	Date of Birth

	 
	 

	 
	 

	 
	 

	 
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


PART 2:

Powers available to Police for Eviction of unlawful Trespassers

The duty of the Police is to preserve the peace and prevent crime.  Trespass on land by itself is not a criminal offence.  The prevention of trespass and the removal of trespassers are the responsibilities of the landowner and not the Police; for this reason the Police power to evict Travellers from land is very limited. 

Sec 61 and 62 of the Criminal Justice and Public Order Act 1994

In order to use Sec61 certain criteria must be met.

Firstly two or more people must have entered land as trespassers with the common purpose to reside on the land. If this is the case one of the following has to occur before the Police can consider action under Sec61.

Damage has been caused to land or property
      

Threats, abusive, words or behaviour have been directed at the land
owner, their agent or family.
 
Six or more vehicles are on the land.                           


Rationale

Rationale must include consideration of Human Rights issues to show the interference of any rights is lawful, necessary and proportionate to the circumstances:

	Rationale:

	1. How are the Land owner and others affected by this incursion?

	

	

	

	

	2. What previous history exists relating to this site and the trespassers?

	

	

	

	

	3. What impact has this incursion having on the settled community?

	

	

	

	4. Mitigating Factors. (Welfare issues etc.) 

	

	

	


Note: If possible the Local Authority Traveller Liaison Officer or Health Visitor should attend the site and complete health and welfare assessments. 

If this it not possible a Section 61 action can still be completed by the Police. 

Welfare enquiries should however be carried out by officers at the time of the service of a Section 61 Eviction Order and any issues noted on the eviction form.

	Welfare Issues

	Name
	Issue / Problem

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


APPENDIX

Page No:

1. MG11 – Officer attending 

                  Must be completed in all cases. 



          This statement provides vital evidence for any future action against the  

                              Op Expedia group.

2. MG11 – Land Owner / Agent request to leave land.

                      Only complete if Sec 61 is considered urgent following discussion with                     

                                   Duty Inspector
3. MG11 – Police – witnessing above
4. MG11 – Police Issue of Sec 61 Notice
                      Compulsory if Sec 61 is issued. Sec61 cannot be enforced without this  

                                    statement.
5. Obstruction of the Highway Notice
6. Sec 61 Notice 

7. Code of Conduct – Compulsory
Police                                         THAMES VALLEY POLICE

Witness Statement

 C.J.Act 1967, s.9 MC Act 1980, ss. 5A (3)(a) and 5B; Criminal Procedure Rules 2005, rule 27.1

Statement of ..............................................................................................................................

Age if under 18............................................     (if over 18 insert’ over 18’)

This statement (consists of   2
pages each signed by me) is true to the best of my knowledge and belief and I make it knowing that, if it is tendered in evidence, I shall be liable to prosecution if I have wilfully stated in it anything which I know to be false or do not believe to be true.

Dated the


day of





Year

Signature .............................................................................................


I am a Police Constable/Sergeant currently stationed at.....................................Police Station.

At ..................hours on ................................................................ as a result of 

information received, I attended ..............................................................................................

.................................................................................................................................................

together with the following officer(s)

I noted the following caravans as present at the location.

· …………………………………….which appeared to be connected with

vehicle…………………………….and contained the following persons

……………………………………………………………………………….

……………………………………………………………………………….

……………………………………………………………………………….

· …………………………………….which appeared to be connected with

vehicle…………………………….and contained the following persons

……………………………………………………………………………….

……………………………………………………………………………….

             …………………………………………………………………………….

· …………………………………….which appeared to be connected with

vehicle…………………………….and contained the following persons

……………………………………………………………………………….

……………………………………………………………………………….

             ……………………………………………………………………………….

· …………………………………….which appeared to be connected with

vehicle…………………………….and contained the following persons

……………………………………………………………………………….

……………………………………………………………………………….

             ……………………………………………………………………………….

Signature............................................Signature Witnessed by............................................
Police                                           THAMES VALLEY POLICE

Page: ......of............

Continuation of Statement / Interview of......................................................................................
· …………………………………….which appeared to be connected with

vehicle…………………………….and contained the following persons

……………………………………………………………………………….

……………………………………………………………………………….

             ……………………………………………………………………………….

· …………………………………….which appeared to be connected with

vehicle…………………………….and contained the following persons

……………………………………………………………………………….

……………………………………………………………………………….

             ……………………………………………………………………………….

· …………………………………….which appeared to be connected with

vehicle…………………………….and contained the following persons

……………………………………………………………………………….

……………………………………………………………………………….

             ……………………………………………………………………………….

· …………………………………….which appeared to be connected with

vehicle…………………………….and contained the following persons

……………………………………………………………………………….

……………………………………………………………………………….

             ……………………………………………………………………………….

Also present were the following people and vehicles:

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

The condition of the incursion site was (e.g. clean, tidy, messy etc)……………………………

…………………………………………………………………………………………………………………………………………………………………………………………………………………………

I took a total of ……… photographs which I will identify and produce as my exhibit(s):

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

 I left the incursion at……………………………hours.

Signature............................................Signature Witnessed by.............................................
Land Owner                                  THAMES VALLEY POLICE

Witness Statement

 C.J.Act 1967, s.9 MC Act 1980, ss. 5A (3)(a) and 5B; Criminal Procedure Rules 2005, rule 27.1

Statement of ...............................................................................................................................

Age if under 18............................................     (if over 18 insert’ over 18’)

This statement (consists of 
pages each signed by me) is true to the best of my knowledge and belief and I make it knowing that, if it is tendered in evidence, I shall be liable to prosecution if I have wilfully stated in it anything which I know to be false or do not believe to be true.

Dated the


day of





Year

Signature .............................................................................................


I am the owner of / act as the land owner’s agent for, a piece of land known as......................

.....................................................................................  which is situated at............................

.................................................................................................................................................

At about ...................hours, on ................................................................, I received 

information that there were trespassers on this land.  I therefore made my way to the 

location, and found .................... vehicles parked on the land.  I have not neither has any 

members of my family or staff, given the drivers or owners of any of the vehicles permission 

to park their vehicles on that land or reside there or has any such permission been implied.  

I immediately informed the trespassers that I am the owner of the land they were on / 

the land owner’s agent and at about ................... hours on ............................................. 

asked them to quit the land forthwith which they failed to do. 

I would therefore like Thames Valley Police to take whatever action they believe to be 

appropriate, to ensure the quick removal of these people from the land in question.

I am willing to attend Court in connection with this matter should I be require to do so.

Signature............................................Signature Witnessed by..............................................

Police                                         THAMES VALLEY POLICE

Witness Statement

 C.J.Act 1967, s.9 MC Act 1980, ss. 5A (3)(a) and 5B; Criminal Procedure Rules 2005, rule 27.1

Statement of ..............................................................................................................................

Age if under 18............................................     (if over 18 insert’ over 18’)

This statement (consists of 
pages each signed by me) is true to the best of my knowledge and belief and I make it knowing that, if it is tendered in evidence, I shall be liable to prosecution if I have wilfully stated in it anything which I know to be false or do not believe to be true.

Dated the


day of





Year

Signature .............................................................................................


I am a Police Constable/Sergeant currently stationed at.....................................Police Station.

At about ..................hours on ................................................................ as a result of 

information received, I attended ..............................................................................................

.................................................................................................................................................

where I saw and spoke to .......................................................................... who introduced 

himself / herself as the owner of / the land owner’s agent responsible for a piece of land 

known as..................................................................................................................................

As a result of what I was told, I examined the land in question and could clearly see that 

there were a number of people and vehicles on it.  I then established that they had not been 

given permission to be there and that they had been asked to leave by.................................

....................................................................................................

At about .................. hours on ............................................................. I made my way onto 

the land in question and counted ................ vehicles.  It was clear to me that the people 

with these vehicles had a common intention to reside there.

As I examined the land I noticed that the following damage had occurred..............................

.................................................................................................................................................

Litter had accumulated and that there was defecation near/ on the site.

Signature............................................Signature Witnessed by.............................................
Police                                           THAMES VALLEY POLICE

Page:.....of...........

Continuation of Statement / Interview of......................................................................................
I then spoke to a representative of the trespassers...............................................................
I identified myself and informed him / her that there was a strong possibility that if they did not leave of their own accord, that official Notices would be prepared ordering them to go to which 

Mr/Mrs……………………………replied ……………………………………………………………. ………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
I then left the scene.

Signature...............................................Signature Witnessed by.............................................
Police                                         THAMES VALLEY POLICE

Witness Statement

 C.J.Act 1967, s.9 MC Act 1980, ss. 5A (3)(a) and 5B; Criminal Procedure Rules 2005, rule 27.1

Statement of ..............................................................................................................................

Age if under 18............................................     (if over 18 insert’ over 18’)

This statement (consists of 
pages each signed by me) is true to the best of my knowledge and belief and I make it knowing that, if it is tendered in evidence, I shall be liable to prosecution if I have wilfully stated in it anything which I know to be false or do not believe to be true.

Dated the


day of





Year

Signature .............................................................................................


I am a Police Constable/Sergeant currently stationed at.....................................Police Station.

At ..................hours on ................................................................ as a result of 

information received, I attended ..............................................................................................

.................................................................................................................................................

and served on all persons and vehicles present a Sec 61 notice signed by ……………………..

…………………………………………………………

requiring the site to be vacated by………………hrs, on …………………………………(date).

The notices were served on the following persons and vehicles present.

……………………………………………………………………………………………………………

……………………………………………………………………………………………………………

……………………………………………………………………………………………………………

……………………………………………………………………………………………………………

……………………………………………………………………………………………………………

Signature............................................Signature Witnessed by.............................................
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Obstruction of the Highway
This Road/Pathway is a Highway as defined by Section 329 of the Highway Act 1980,

giving members of the public a right to pass and re-pass. The Highway includes verges on both sides

This vehicle is parked and causing:

A Wilful Obstruction of the Highway, 

contrary to Section 137 (1) of the Highways Act 1980.

(Without Lawful Authority or Excuse, wilfully obstructs the free passage along a Highway)

and/or

An Unnecessary Obstruction of a Highway,

contrary to Section 42 of the Road Traffic Act 1988 and 103 of the Road Vehicles (Construction & Use Regulations 1986)

(No person in charge of a vehicle or trailer shall cause or permit the vehicle to stand on a road so as to cause any unnecessary obstruction.)

Signed…………………………….Time &Date…………………………………

Print Name………………………..Rank & Number…………………………….

	Location:



	Vehicle / Caravan Details

	Make
	Model
	Colour/s
	Index/Serial Number

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Detail of person on whom Notice is served or upon which vehicle / caravan Notice left

	

	

	Details of any welfare issues: 

(Note: any welfare issues must be brought to the attention of a supervisor immediately)

	

	

	


	THE ABOVE VEHICLE/S MUST BE REMOVED AS SOON AS REASONABLY PRACTICABLE OR BY THE LATEST: Time……………………………..Date………………………………………….




This form is to be completed and a copy given to owner of the vehicle, original to be retained.

In accordance with Section 61 of the Criminal Justice and Public Order Act 1994,

I direct all those on this land to leave for the following reasons:

‘I believe that two or more of you have entered this land as trespassers, that you have a common purpose to reside on the land and that reasonable steps have been taken by or on behalf of the person entitled to possession of the land, to ask you to leave.’

‘I further believe that:




One or more of you has caused damage to the land or property on the  

                          land.


One or more of you has used threatening, abusive or insulting words or behaviour towards the occupier, a member of his/her family or an employee or agent of his/hers.


You have between you six or more vehicles (including caravans) on the land

Signed & print………………………………………………...Time & Date………………..………

	Time & Date Served
	By

	Location:



	Vehicle / Caravan Details

	Make
	Model
	Colour/s
	Index/Serial Number

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Detail of person on whom Notice is served or upon which vehicle / caravan Notice left

	

	

	Details of any welfare issues: 

(Note: any welfare issues must be brought to the attention of a supervisor immediately)

	

	

	

	

	

	


	YOU MUST LEAVE THIS SITE AS SOON AS REASONABLY PRACTICABLE OR BY THE LATEST: Time……………………………..Date………………………………………….

If you fail to leave this land as soon as reasonably practicably, or enter the land again as a trespasser, within three months, without reasonable excuse, you commit an offence and render yourself liable to arrest and your vehicle or caravan may be removed by the Police.


This form is to be completed and a photocopy given to all persons or vehicles present, 
Details must be recorded above. Original to be retained
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Unauthorised Encampments

Code of Conduct

To ensure those members of both the settled and travelling communities can live together in a peaceful and unprejudiced way, we expect you to comply with this Code of Conduct.

We expect you to treat the land you have occupied with respect and that you respect the rights and freedoms of other people who also wish to use the area.

Behaviour that may result in your eviction from this site includes the following:

· Camping upon any land designated as a public amenity, such as parks, recreation areas, school fields and similar locations. (Note this is not an exhaustive list)

· Interfering with the rights and freedoms of other members of the public, including interrupting the operation of legitimate businesses.

· Forcing entry to land, by causing damage to any fixtures, fitting or landscaping, including planted areas. This includes digging away of earthwork defences, which have been placed at landowner’s expense, to prevent trespass.

· Causing any other damage to the land itself, or property on it. Particular care should be taken not to cause damage to those features provided as public amenities.

· Driving vehicles along any footpath, or highway not specifically designed for road vehicles. This practice is not only unlawful but is highly dangerous.

· Parking vehicles or caravans on any road, footpath or other highway that causes an obstruction to other people wanting to pass by. This includes parking immediately next to footpaths.

· Dumping or tipping rubbish, waste materials or trade waste such as tree cuttings rubble, etc. It is your responsibility to keep the site clean and tidy. Council Traveller Liaison Officers can direct you to Civic Amenity Sites (Council Tips) where you will be able to pay to dispose of trade waste.

· Use of the area as a toilet. You must not deposit or leave human waste openly in public areas.

· Abuse, intimidation or harassment of any person who is lawfully using the area.

Excessive noise or other forms of anti-social behaviour.

· Animals that are not kept under control or that attack persons lawfully on the land, or nearby.

· Interference with electrical, water or gas supplies. Any person/s found abstracting electricity, or wasting quantities of water may be subject of criminal proceedings.

These codes are the same standards of behaviour that are expected of the settled community. Thames Valley Police are committed to ensuring that all policing issues that affect you, are balanced; however behaviour that is deemed unacceptable within society will not be tolerated.

Tenant Services�
�
Wokingham Borough Council�
�
PO Box 154, Shute End�
�
Wokingham, RG40 1WN�
�
Tel: (0118) 974 6000�
�
Fax: (0118) 974 6769�
�
Minicom No: (0118) 974 6991�
�
DX: 33506 - Wokingham�
�
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